Jane Doherty

2 Main Street

Oakstown

Co Dublin

tel: 01 1234567

email: jane@mailme.ie

Sunday 4 June 2008

[Name]

[Title]

[Organisation]

[Address]

Dear Mr./Ms. Last Name:

With reference to the position of German Technical Support as advertised on your website, I wish to apply for the position of Senior Team Lead.

I have 5 years experience in a large multinational providing 2nd line support to the German market. For the last year I have been assistant team lead, and I now wish to progress to a more senior role.

As you will see from my CV, I am extremely reliable, enthusiastic, and hard working person, with a passion for good customer service.

I look forward to hearing from you soon

Sincerely,

Jane Doherty

